RULE 2. Security for costs


To Institute Action

In all actions for dissolution, divorce, legal separation, or annulment, with or without minor children, the party instituting the action shall deposit with the Clerk the sum of $175.00 as security for costs.  


Counter-Claims

In all counter-claims for divorce, annulment or legal separation the party instituting the counter-claim shall deposit with the Clerk the sum of $28.00 as security for costs.


Post Judgment Motions
In all post judgment motions requesting modification, vacation or enforcement of the existing judgment, decree or order, including motions for lump-sum judgment, the party instituting such motion shall deposit with the Clerk the sum of $150.00 as security for costs.  No additional deposit shall be required for the custody investigation, and no deposit for security for costs shall be required for motions to enforce a suspended jail sentence.


Publication

A party requesting service by publication shall deposit with the Clerk an amount equal to the current minimum rate for publication in addition to the other regular costs.


Personal Service

A party requesting personal service within Franklin County shall deposit with the Clerk the sum of $30.00; if the personal service is outside of Franklin County, the sum of $75.00 in addition to the other regular costs.


Witness Fees

The party subpoenaing witnesses shall post with the Clerk the sum of $6.00 per witness within Franklin County; for each witness outside Franklin County, a deposit of $12.00 per witness plus mileage and a deposit of $75.00 for the foreign Sheriff's service.


Court Reporter Costs

In all matters in which a Court Reporter is present to make a record of the proceedings a deposit of $25.00 shall be posted prior to the commencement of such proceedings by the party so requesting the presence of the Court Reporter or by such other party as the Court may so direct, and an additional $25.00 shall be posted prior to each subsequent day of the proceeding.  This deposit may be waived only by the consent of the Judge or Magistrate presiding in such proceedings.


Inability Affidavits

Any person seeking to file pleadings without posting a deposit or security for costs, shall complete a financial disclosure / affidavit of indigency.  All affidavits filed pursuant to this Rule shall be on the Form authorized by the Court, which is appended hereto and incorporated herein, or in a format consistent therewith.  Upon approval of the court, the deposit shall be deferred and the Clerk shall receive and file the documents without deposit or security. 


Fees for Computer Research and Services


(A) Pursuant to the authority of R.C.2301.031(A) it is determined that, for the efficient operation of the Domestic Relations Division and Juvenile Branch of this Court additional funds are required to obtain computerized legal research services.  


The Clerk of this Court is directed and hereby authorized to charge and collect a fee of three dollars ($3.00) upon the filing of each cause or appeal under R.C. 2303.20 (A), (Q), and (U).  The fee is included in the appropriate security for costs sections listed above.  


All funds collected pursuant to this rule shall be paid to the County Treasurer to be maintained by the County Auditor in a separate account for utilization of this Court in procuring and maintaining computerized legal research services.


(B) Pursuant to the authority of R.C.2301.201(B)(1) it is determined that, for the efficient operation of the Domestic Relations Division of this Court, additional funds are required to computerize the office of the Clerk of Court of Common Pleas.


The Clerk of this Court is directed and hereby authorized to charge an additional fee of ten dollars ($10.00) upon the filing of each cause of action, appeal, certificate of judgment, or the docketing and indexing of each aid in execution or petition to vacate, revive, or modify a judgment under R.C. 2303.20 (A), (P), (Q), (T), and (U). The fee is included in the appropriate security for costs sections listed above.  


All funds collected pursuant to this rule shall be paid to the County Treasurer to be disbursed, upon an order of the Court of Common Pleas and subject to appropriation by the Board of County Commissioners, in an amount no greater than the actual cost of the court of procuring and maintaining computer systems for the office of the Clerk of Court of Common Pleas.

(Amended, eff. 1/1/85; 4/15/85; 7/1/85; 1/15/86; 1/1/87; 7/1/90; 1/25/93; 6/10/96; 2/10/97; 2/9/98; 7/1/99; 8/1/04)

RULE 3 CASE MANAGEMENT 


(A) PURPOSE

Pursuant to Rule 5(B)(1) of the Rules of Superintendence for the Courts of Ohio, this rule is promulgated to establish a domestic relations case management system which will provide for the prompt, fair, and timely disposal of all cases and motions before the court.

(B) MAGISTRATE STATUS CONFERENCE

Upon request of either party or the magistrate, the assigned magistrate may conduct a status conference in actions for divorce, legal separation, and annulment.  The status conference shall be scheduled as directed by the magistrate, and the requesting party shall give notice of the status conference to the opposing party.  At the status conference the parties shall attempt to reach an amicable settlement of all issues in controversy, and in the event settlement is not possible, to expedite proceedings in the action. At the status conference attorneys and parties shall be prepared to:

1. Narrow the legal issues in controversy;

2. Agree to a voluntary partial or complete discovery schedule;

3. Select court appointed experts and/or Guardian ad Litem;

4. Advise the Court of the time needed to submit affidavits in support of temporary orders; 

5. Determine whether a referral to Family Assessment or Mediation Services is necessary for mediation or a home investigation. 

After the status conference the magistrate may issue a status conference order or other scheduling order.

(C) PRE-TRIAL CONFERENCES

 
In all actions for divorce, annulment or legal separation either party, on the filing of a written request, shall have the right to have a pre-trial.  Upon the filing of an answer, a Judge, in his/her discretion, may cause a pre-trial to be scheduled.


The time and date for the pre-trial shall be determined by the Assignment Commissioner who shall give notice of the pre-trial conference to counsel and pro se parties. 


No later than seven days prior to each pre-trial, each party shall file and serve upon opposing counsel or pro se party, a completed, updated pretrial statement affidavit as promulgated by the Court.  Failure to file and serve a completed statement/affidavit may result in sanctions which shall be within the discretion of the Judge.


At the pre-trial, the Judge may issue pre-trial orders and may schedule the case for another pre-trial, a final status conference, or trial.  If either counsel or pro se party believes pre-trial orders are necessary they shall prepare and submit a pre-trial order to the judge at the time of the pre-trial conference. 

(D) ATTENDANCE AT STATUS OR PRE-TRIAL CONFERENCES

All counsel of record, including the Guardian ad Litem, and all parties except minor children, if within the jurisdiction of the Court, shall be present at any status or pre-trial conference, unless excused in advance by the Judge or Magistrate presiding over said conference.  If a party is not within the jurisdiction of the court or has been excused by the court, that party shall provide his/her attorney with the telephone number at which (s)he may be reached during the conference.  Counsel attending a conference must have complete authority to discuss and settle, if possible, all issues involved in the case, and to enter into stipulations regarding unresolved issues.

Failure of an attorney to be prepared for a status or pre-trial conference, and failure of a party or attorney to appear, or to cooperate in good faith in the conduct of the conference, may result in dismissal of the pleadings of the defaulting party and may subject said attorney or party to any sanctions provided in Ohio Rule of Civil Procedure 37(D), including an award of expenses and/or attorney fees to any party prejudiced by such conduct.

Any agreement reached shall be immediately reduced to writing, signed by both parties and their counsel and shall be filed with the Court and shall be binding on all parties in any subsequent hearing on the case.

(E) FINAL STATUS CONFERENCE

The final status conference shall be scheduled no less than seven days in advance of the trial. The time and date for the final status conference shall be determined by the Assignment Commissioner who shall give notice of the final status conference to counsel and pro se parties. 

All attorneys of record including the Guardian ad Litem, and all parties except minor children, shall be present for the final status conference.  At the final status conference attorneys and parties shall  prepare written stipulations regarding all issues not in controversy and exchange trial notebooks.  Each counsel shall submit a trial notebook to the court which shall be bound and contain: 

1. Copies of all exhibits that party intends to introduce at court, complete with an index;

2. Copies of all joint exhibits the parties intend to introduce;

3. Copies of reports from all experts that party intends to call as a witness, including but not limited to valuations, appraisals, medical and psychological reports, and vocational evaluations;

4. A list of all witnesses that party intends to call to testify;

5. A spreadsheet identifying separate and marital assets and liabilities accompanied by a proposed distribution of said assets and liabilities; and 

6. Proposed child support guideline worksheets, withholding orders and instructions for service;

At the final status conference all original exhibits shall be marked for trial but retained by counsel.  Plaintiff’s exhibits shall be marked with numbers and Defendant’s exhibits shall be marked with letters.    

(F) ASSIGNMENT AND SCHEDULING OF TRIALS AND MOTIONS

(1) Cases will be assigned and scheduled in accordance with Local Rules 4, 19, and 25.  It is the intent of the Court that cases are to be resolved within the time guidelines set forth by the Supreme Court of Ohio, which are as follows:

One Month


Domestic Violence

Nine Months
Modification of Parental Rights and Responsibilities






Visitation Enforcement / Modification

Twelve Months
Terminations of Marriage Without Children






Support Enforcement / Modification

Eighteen Months


Terminations of Marriage With Children

Unless otherwise determined by pre-trial order, discovery shall be completed no later than forty weeks after the filing of the complaint in cases involving termination of marriage.

       To comply with 3125.58 of the Ohio Revised Code all actions for support for a child or spouse shall be docketed and heard so that the time limits set forth in 3125.58 of the Ohio Revised Code can be met and priority shall be given to such cases for this purpose.

(2) Uncontested Hearings:  Pursuant to Ohio Rule of Civil Procedure 75(K), no action for divorce, legal separation or annulment may be heard and decided until the expiration of 42 days after service of process.  In all proceedings which are uncontested due to the Defendant’s failure to file an answer, Plaintiff shall submit a proposed judgment entry together with findings of fact if statutorily required to the Court at the time of trial.

(3) Dissolutions:  Pursuant to O.R.C.3105.64, petitions for dissolution of marriage shall be scheduled for hearing not less than thirty days nor more than ninety days after the filing of the petition for dissolution of marriage.

(4) Motions:  Motions for temporary orders shall proceed in accordance with Local Rule 13(A) and (B).  All other motions shall proceed in accordance with Local Rule 13(C) and (D).

(5) Mediation:  Mediation shall proceed as provided in Local Rule 22.

(G) CONTINUANCES OR ADVANCEMENT

All motions for continuance or advancement must be on a form promulgated by the court and must:

1. State the reason for the request, and if the request is being made due to a conflict with another case, contain the name, case number, type of case (civil or criminal), name of the Judge and county where the case is scheduled, and the date and time the case is assigned for trial.  A copy of the scheduling notice should be attached to the request;

2. Contain the filing date of the case or pending motion;

3. State the number of times the case or motion has been continued;

4. Reflect the approval of opposing counsel or pro se party unless otherwise excused by the judge or magistrate.  If the opposing counsel or pro se party does not consent to the continuance a conference shall be scheduled with the assigned judge or magistrate to resolve the continuance motion.  No case may be continued by agreement of counsel or the parties without permission of the assigned judge or magistrate.
(H) FINDINGS OF FACT AND CONCLUSIONS OF LAW

A party requesting findings of fact and conclusions of law pursuant to Ohio Civil Rule 52, Ohio Civil Rule 53(E)(2) or Ohio Juvenile Rule 40(E)(2) shall serve a copy of the request on the opposing party and deliver a copy of the request to the judge or magistrate to whom the request is directed. If findings of fact and conclusions of law are requested by a party, the judge or magistrate to whom the request is directed may order the parties to submit proposed findings of fact and conclusions of law within a reasonable time after the conclusion of the proceedings.  Upon being so ordered, if a party who requested findings of fact and conclusions of law fails to submit proposed findings of fact and conclusions of law as ordered, the judge or magistrate may deem the request for findings of fact and conclusions of law to be waived and enter a decision and entry accordingly, as if no request for findings of fact and conclusions of law was made.
(H) WITHDRAWAL OF TRIAL ATTORNEY

An attorney requesting to withdraw from representation of a client shall file a motion to withdraw stating the reasons for withdrawal.  The motion shall include the last current address of the client and certification that the following have occurred:

a. notice has been given to the client advising the client of all orders and all upcoming assignment dates affecting the client;

b.  notice has been given to all counsel, or if unrepresented, to the  parties.  

The attorney shall serve the motion to withdraw from representation on the client and all parties or their counsel.


No attorney shall be permitted to withdraw from a case later than 20 days prior to hearing except for extraordinary circumstances.  If a case is scheduled for hearing before a magistrate, the request to withdraw should be approved by the assigned magistrate prior to being submitted to the assigned judge.

(Amended, eff 7/1/85, eff 8/2/90, eff 7/1/93, 7/1/99; 8/1/04)

RULE 4.  Assignment of cases for trial


The Assignment Commissioner shall schedule the initial trial assignment in contested actions for divorce, legal separation or annulment in numerical order. Such cases shall not be assigned for trial in advance of their numerical order. 


All uncontested actions for divorce, legal separation or annulment shall be assigned for trial by the Assignment Commissioner upon the request of the party or attorney for the party, but shall not be assigned for trial prior to the time specified in Ohio Civil Rule 75(K). 

Amended eff. 8/1/04


RULE 5.  Hearing

No action for dissolution, divorce, annulment or legal separation may be heard until the parties have resided separate and apart for at least thirty days.  In actions for divorce, legal separation or annulment, in the discretion of the Judge to whom such case has been assigned, this period of time may be waived.

Amended, eff. 8/1/04


RULE 6.  Witnesses; Use of depositions in court proceedings

In actions for divorce, annulment or legal separation, only one corroborating witness, who may be a party and who has personal knowledge of the facts that constitute grounds for the action, shall be required.


Pursuant to Ohio Civil Rule 32, every deposition intended to be presented as evidence must be filed with the Clerk of Courts at least one day before the day of trial or hearing unless for good cause shown the court permits a later filing.  If the deposition testimony is recorded by other than stenographic means, a transcript of the deposition shall accompany the filing of the deposition.  A log of objections shall accompany all depositions presented as evidence.

Amended, eff. 8/1/04


RULE 7.  Investigations

Any party may request a social investigation concerning the best interests of any child or children in contested actions for dissolution, divorce, annulment or legal separation in which the parties have been approved for mediation pursuant to Rule 22 and the parties either elect not to attempt mediation or mediation is completed without resolution of the custody or visitation dispute.  If ordered, the social investigation will be conducted by the Family Assessment Department.


(Amended, eff 1/14/94; 8/1/04)

RULE 8. Magistrate hearings

Magistrates shall be appointed in accordance with Civil Rule 53, and shall have all powers conferred by said Rule.  Magistrates hear the following matters:
A. PRE-DECREE MOTIONS

(1) In actions for divorce, annulment, or legal separation, Magistrates shall hear all pre-decree motions for allowance of spousal support, child support, and custody pendente lite filed pursuant to Civil Rule 75(N). 

(2) In actions for divorce, annulment, or legal separation, and dissolution magistrates may hear all pre-decree motions except: Motions to determine indigence; motions to impound child support or spousal support; motions to join parties; motions for leave to amend the complaint; motions to extend time to answer or plead; motions to withdraw as counsel; motions to transfer to a private judge; motions to convert an action from a divorce to a dissolution or from a dissolution to a divorce; motions for summary judgment; and motions to issue, modify or vacate temporary restraining orders unless no judge is available.

B. FINAL HEARINGS

Magistrates shall conduct final hearings in actions for divorce, annulment, legal separation, or dissolution, or a bifurcated portion of said hearing, upon order of reference from the judge assigned to the case.

C. POST-DECREE MOTIONS

Magistrates may hear all post-decree motions in actions for divorce, annulment, legal separation, or dissolution, whether the action originated in this court or was transferred to the Juvenile Branch of this court by a court of another state or county, except: motions to reinstate dismissed motions; motions to impound child support or spousal support; motions to withdraw as counsel; and motions to issue, modify or vacate a temporary restraining order or motions to determine indigence, unless no judge is available.  Motions filed pursuant to Civil Rule 59 or 60 shall be heard by the Judge or Magistrate who heard the matter originally or their successor. 
D. CONTEMPT AND DISCOVERY MOTIONS

Contempt and discovery motions may be scheduled before a Judge or Magistrate. 

E. CSEA HEARINGS

All CSEA hearings required under chapters 3111, 3113, 3115, 3119, 3121 or 3123 of the Ohio Revised Code, and motions for relief from a judgment which was journalized by the Court without hearing following a FCCSEA administrative hearing.
F. MATTERS FROM THE JUVENILE BRANCH 

All complaints for custody filed in the Juvenile Branch of this court, including post-decree motions to modify the allocation of parental rights and responsibilities, and motions to allocate parental rights following determination of parentage.

G.  OTHER MATTERS 

All other matters referred by a judge.


(Amended, eff 1/1/87, eff. 7/1/95, 7/1/99;8/1/04)


RULE 9.  Objections to decisions of magistrate

Unless otherwise provided by law, a complete record of all testimony or other oral proceedings before a magistrate shall be taken in shorthand, stenotype, or by any other adequate mechanical or electronic recording device as prescribed by the Court.


A decision of a Domestic Magistrate may be reviewed by the assigned Judge of this Court by filing an objection in accordance with Rule 53 of the Ohio Rules of Civil Procedure with the Clerk and giving notice to the opposing party or his attorney of the date on which the matter is to be heard or submitted for decision.


The objection should be accompanied by supporting memorandum.  If a finding of fact or weight of the evidence is part or all of the basis for objection, a transcript of the testimony is necessary to support the objection to the Magistrate's decision and must be filed with the Court.


The request and deposit for said transcript shall be submitted to the proper court reporter within three (3) days after the filing of said objections.  The cost of same shall be as the Court shall from time to time determine at a per page amount.  At the time of ordering of a transcript, the ordering counsel or party shall arrange for payment to the proper official Court Reporter.  An advance deposit shall be posted with the Court Reporter by the ordering counsel or party, with the balance due prior to delivery of a copy or the filing of an original with the Court.


All original transcripts shall be filed by the Official Court Reporter with the Clerk of Courts and shall thereby become part of the official record of the case.  A copy will be provided to the ordering party, upon request, at a cost which shall be determined by the court.


Requests for transcripts for the benefit of indigent parties shall be submitted to the Court and supported by affidavit for authorization by the Court prior to the Court Reporter's commencement of the transcribing.


Failure to file a transcript when one is required by this Rule is a basis for dismissal of the objection.


Memoranda contra objections may be filed by any party within ten (10) days of the filing of said objections.


The reviewing Judge shall be the Judge assigned to the case or motion.  The objecting party, upon filing the objections, shall obtain the information as to the assigned Judge, set the matter for hearing before that Judge and notify the other side of the hearing date.


(Amended, eff 3/1/88; 7/1/90; 7/1/93; 7/1/95; 7/1/99; 8/1/04)

RULE 10.  Petitions for dissolution

All petitions for dissolution shall be filed in triplicate if there are minor children born during the marriage or if the petition requests establishment of the father and child relationship; and in duplicate if there are no minor children born during the marriage and the petition does not request establishment of the father and child relationship.

Amended, eff. 8/1/04
RULE 11.  PLEADINGS


All pleadings filed with the Court must contain the name of the Court, proper style of the case and number, the Judge and Magistrate to whom the case is assigned, and the name, Ohio Supreme Court registration number, address, and telephone number of the attorney filing the pleading.  Further, all pleadings filed with the Court must be typed on letter size paper, approximately 8 ½” x 11”, in no less than 12 point font.  

Due to technological changes in the Court's computerized docket management system, all motions, memoranda contra, and replies shall be titled in the following manner:


MOTION

MOTION OF (Plaintiff/Defendant) (Party Name)


(to/for) (type of motion)


MEMORANDUM CONTRA

MEMORANDUM CONTRA OF (Plaintiff/Defendant) (Party Name)


To (Plaintiff/Defendant) (Party Name)'s


MOTION (to/for) (type of motion) FILED (date of motion)


REPLY 



 


REPLY MEMORANDUM OF (Plaintiff/Defendant) (Party Name)


Further, all Separation Agreements filed with the Court must be on a separate paper (not included in the body of the pleadings) and styled as Separation Agreement.


Upon the filing of an action for divorce, dissolution, legal separation, annulment, or any post-decree motion, except motions for continuance, the party so filing shall file a certificate stating whether the action has or has not been previously filed and dismissed or withdrawn.  If the action was previously filed and dismissed or withdrawn, the party shall state the Judge or Magistrate to whom the case was assigned, and the case number of the previous case.  If another motion is currently pending, the party shall state the Judge or Magistrate to whom the motion is assigned.


The Clerk of this Court may refuse to receive for filing any pleadings which do not conform to this rule.

(Amended, eff 1/1/90; 7/1/93; 7/1/95; 7/1/99; 8/1/04)

RULE 13.  MOTIONS
(A)
Motions for temporary orders based on affidavits may contain multiple requests for relief.  Motions for contempt may contain additional requests for attorney fees and reducing the arrearage to a judgment.  All other motions shall contain a single request for relief and shall not contain multiple branches or alternative requests for relief, except that in addition to the single request for relief a motion may contain a request for appointment of a process server and/or attorney fees.

(B)
Either party may submit financial and narrative affidavits in support of a motion for temporary orders.  Narrative affidavits regarding the allocation of parental rights and responsibilities shall not exceed an aggregate of twenty-five pages, excluding exhibits.  Affidavits may not be submitted as exhibits.


All information contained in a financial affidavit must be accurate.  Any information that is estimated must be clearly identified.  Omitted, incomplete or inaccurate financial information may result in the court refusing to enter temporary support orders, or retroactive modification/termination of temporary orders issued based upon such information.    


Once the court has issued temporary orders based upon the affidavits of the parties, either party may request an oral hearing pursuant to Ohio Civil Rule 75(N)(2).  At the oral hearing to determine the temporary allocation of parental rights and responsibilities, the magistrate may limit the number and presentation of witnesses with the approval of the assigned judge.

(C)
All requests for relief from judgment pursuant to Ohio Civil Rule 60(B), shall be made by motion and shall comply with Ohio Civil Rule 7(B).  The motion shall be supported by relevant materials which demonstrate: 

(1) The party has a meritorious defense or claim to present if relief is granted;

(2) The party is entitled to relief under one of the grounds stated in Civil Rule 60(B)(1) through (5); and


(3) The timeliness of the motion.


The moving party shall file a memorandum of fact and law and may include affidavits, transcripts, depositions, answers to interrogatories, exhibits, and other relevant documentary materials.  A copy of the motion and all materials filed in support of the motion for relief from judgment shall be served on the opposing party and a copy delivered to the Court's Bailiff.


The opposing party may file a brief or memorandum and supporting materials within twenty-one days after service of the motion.  The opposing party shall serve a copy of the brief or memorandum and supporting materials on the moving party and shall deliver a copy to the Court's Bailiff.


Motions requesting relief from judgment which are based on lack of service or lack of jurisdiction, shall be scheduled for hearing.  Motions requesting relief from judgment which do not involve lack of service or lack of jurisdiction will be reviewed by the court and scheduled for hearing if the materials submitted allege operative facts which, if proven, would warrant relief from judgment.  All other motions for relief from judgment will be determined without oral argument.   

(D)  Except for motions for relief from judgment filed pursuant to Civil Rule 60(B) which shall be scheduled for hearing by the court as provided in Local Rule 13(C), the attorney shall request a hearing date at the time of filing all motions, whether to be heard orally, on affidavit or memorandum only.  A Judge or Magistrate may waive this Rule for good cause shown.

(E)  Post-decree motions requesting ex parte orders that affect children are discouraged.  However, the court will issue such orders only where it is shown that irreparable harm will occur to the child unless immediate action is taken, and the moving party has also filed and scheduled for hearing a motion requesting the reallocation of parental rights and responsibilities.  Such motions for ex parte orders shall have supporting affidavits that clearly delineate the expected harm. Any ex parte order for a change in the residential parent status shall include a provision for immediate notice of the ex parte order to the legal custodian or the residential parent.   

 
(Amended eff. 1/15/89, 3/11/94, 7/1/95; 2/9/98; 8/1/04)

RULE 17.  Financial disclosure affidavit required at time of filing

Upon the filing of an action for dissolution, divorce, legal separation, or an answer or counterclaim thereto, each spouse so filing, in addition to any other affidavits, shall file an affidavit listing all income, assets and liabilities of the parties, whether jointly or separately held, together with any other relevant information concerning such listing that is within their knowledge.


Such affidavits may be supplemented by further affidavits any time up to 15 days prior to the date set for hearing.


All information contained in the financial affidavit must be accurate.  Any information that is estimated must be clearly identified.  Blank spaces or “N/A” are unacceptable responses.


The affidavits filed pursuant to this Rule shall be on the Form authorized by the Court, or in a format consistent therewith.

(Effective 1/1/86; amended, eff 1/15/89; 7/1/99; 8/1/04)

RULE 18.  Required language

(A)
All Divorce Decrees, Dissolution Decrees, Legal Separation Decrees and any other order which contains an order of support for children or an order for support of the children and a spouse shall contain the following notice which shall be in boldfaced type and in all capital letters:


EACH PARTY TO THIS SUPPORT ORDER MUST NOTIFY THE CHILD SUPPORT ENFORCEMENT AGENCY IN WRITING OF HIS OR HER CURRENT MAILING ADDRESS, CURRENT RESIDENCE ADDRESS, CURRENT RESIDENCE TELEPHONE NUMBER, CURRENT DRIVER’S LICENSE NUMBER, AND OF ANY CHANGES IN THAT INFORMATION.  EACH PARTY MUST NOTIFY THE AGENCY OF ALL CHANGES UNTIL FURTHER NOTICE FROM THE COURT OR AGENCY, WHICHEVER ISSUED THE SUPPORT ORDER.  IF YOU ARE THE OBLIGOR UNDER A CHILD SUPPORT ORDER AND YOU FAIL TO MAKE THE REQUIRED NOTIFICATIONS, YOU MAY BE FINED UP TO $50 FOR A FIRST OFFENSE, $100 FOR A SECOND OFFENSE, AND $500 FOR EACH SUBSEQUENT OFFENSE.  IF YOU ARE AN OBLIGOR OR OBLIGEE UNDER ANY SUPPORT ORDER ISSUED BY A COURT AND YOU WILLFULLY FAIL TO GIVE THE REQUIRED NOTICES, YOU MAY BE FOUND IN CONTEMPT OF COURT AND BE SUBJECTED TO FINES UP TO $1000 AND IMPRISONMENT FOR NOT MORE THAN 90 DAYS.


IF YOU ARE AN OBLIGOR AND YOU FAIL TO GIVE THE REQUIRED NOTICES, YOU MAY NOT RECEIVE NOTICE OF THE FOLLOWING ENFORCEMENT ACTIONS AGAINST YOU: IMPOSITION OF LIENS AGAINST YOUR PROPERTY; LOSS OF YOUR PROFESSIONAL OR OCCUPATIONAL LICENSE, DRIVER’S LICENSE, OR RECREATIONAL LICENSE; WITHHOLDING FROM YOUR INCOME; ACCESS RESTRICTION AND DEDUCTION FROM YOUR ACCOUNTS IN FINANCIAL INSTITUTIONS; AND ANY OTHER ACTION PERMITTED BY LAW TO OBTAIN MONEY FROM YOU TO SATISFY YOUR SUPPORT OBLIGATION.

(B)  All orders for support shall include the following provisions:


The residential parent or the person who otherwise has custody of a child for whom a support order is issued is also ordered to immediately notify, and the obligor under a support order may notify, the Franklin County Child Support Enforcement Agency of any reason for which the support order should terminate, including but not limited to, the child’s attainment of the age of majority if the child no longer attends an accredited high school on a full-time basis and the child support order requires support to continue past the age of majority only if the child continuously attends such a high school after attaining that age; the child ceasing to attend an accredited high school on a full-time basis after attaining the age of majority, if the child support order requires support to continue past the age of majority only if the child continuously attends such a high school after attaining that age; or the death, marriage, emancipation,  enlistment in the armed services, deportation, or change of legal custody of the child.


All support under this order shall be withheld or deducted from the income or assets of the obligor pursuant to a withholding or deduction notice or appropriate order issued in accordance with chapters 3119., 3121., 3123., and 3125. of the Revised Code or a withdrawal directive issued pursuant to sections 3123.24 to 3123.38 of the Revised Code and shall be forwarded to the obligee in accordance with chapters 3119., 3121., 3123., and 3125. of the Revised Code.


Regardless of the frequency or amount of support payments to be made under the order, the Franklin County Child Support Enforcement Agency shall administer it on a monthly basis in accordance with sections 3121.51 to 3121.54 of the Revised Code.


Payments under the order are to be made in a manner ordered by the court or agency, and if the payments are to be made other than on a monthly basis, the required monthly administration by the agency does not affect the frequency or the amount of the support payments to be made under the order.


All such decrees and orders shall also contain language requiring the notices required by this rule to be sent to the Franklin County Child Support Enforcement Agency, 80 East Fulton, Columbus, Ohio  43215.


(C) All Divorce Decrees, Dissolution Decrees, Legal Separation Decrees and any other order which contains an order for support of a spouse that is to be paid directly to the recipient spouse shall contain the following language:  Spousal support shall be paid directly to the recipient spouse and shall be made by check, money order, or in another form that establishes a clear record of payment.


(D)
All Divorce Decrees, Dissolution Decrees, Legal Separation Decrees, Shared Parenting Decrees, and any other order allocating parental rights shall include the following notices:

   
RELOCATION NOTICE:  Pursuant to Ohio Revised Code Section 3109.051(G), the parties hereto are hereby notified as follows: 

IF THE RESIDENTIAL PARENT INTENDS TO MOVE TO A RESIDENCE OTHER THAN THE RESIDENCE SPECIFIED IN THE PARENTING TIME ORDER OR DECREE OF THE COURT, THE RESIDENTIAL PARENT SHALL FILE A NOTICE OF INTENT TO RELOCATE WITH THIS COURT, ADDRESSED TO THE ATTENTION OF THE RELOCATION OFFICER.  UNLESS OTHERWISE ORDERED PURSUANT TO O.R.C. SECTIONS 3109.051(G)(2), (3), AND (4), A COPY OF SUCH NOTICE SHALL BE MAILED BY THE COURT TO THE PARENT WHO IS NOT THE RESIDENTIAL PARENT.  UPON RECEIPT OF THE NOTICE, THE COURT, ON ITS OWN MOTION OR THE MOTION OF EITHER PARTY, MAY SCHEDULE A HEARING WITH NOTICE TO BOTH PARTIES TO DETERMINE WHETHER IT IS IN THE BEST INTEREST OF THE CHILD TO REVISE THE PARENTING TIME SCHEDULE.

  
RECORDS ACCESS NOTICE:  Pursuant to Ohio Revised Code Sections 3109.051(H) and 3319.321(B)(5)(a) the parties hereto are hereby notified as follows:

EXCEPTING AS SPECIFICALLY MODIFIED OR OTHERWISE LIMITED BY COURT ORDER, AND SUBJECT TO O.R.C. SECTIONS 3125.16 AND 3319.321(F), THE PARENT WHO IS NOT THE RESIDENTIAL PARENT, IS ENTITLED TO ACCESS TO ANY RECORD THAT IS RELATED TO THE CHILD, UNDER THE SAME TERMS AND CONDITIONS AS THE RESIDENTIAL PARENT, AND TO WHICH SAID RESIDENTIAL PARENT IS LEGALLY PROVIDED ACCESS.  ANY KEEPER OF A RECORD WHO KNOWINGLY FAILS TO COMPLY WITH THIS ORDER IS IN CONTEMPT OF COURT.

   
DAY CARE CENTER ACCESS NOTICE:  Pursuant to Ohio Revised Code Section 3109.051(I), the parties hereto are hereby notified as follows:

EXCEPTING AS SPECIFICALLY MODIFIED OR OTHERWISE LIMITED BY COURT ORDER, AND IN ACCORDANCE WITH O.R.C. SECTION 5104.011, THE PARENT WHO IS NOT THE RESIDENTIAL PARENT, IS ENTITLED TO ACCESS TO ANY DAY CARE CENTER THAT IS OR WILL BE ATTENDED BY THE CHILD WITH WHOM PARENTING TIME IS GRANTED, TO THE SAME EXTENT THAT THE RESIDENTIAL PARENT, IS GRANTED ACCESS TO THE CENTER.    

   
SCHOOL ACTIVITIES NOTICE:  Pursuant to Ohio Revised Code Section 3109.051(J), the parties hereto are hereby notified as follows:

EXCEPTING AS SPECIFICALLY MODIFIED OR OTHERWISE LIMITED BY COURT ORDER, AND SUBJECT TO O.R.C. SECTION 3319.321(F), THE PARENT WHO IS NOT THE RESIDENTIAL PARENT, IS ENTITLED TO ACCESS, UNDER THE SAME TERMS AND CONDITIONS AS THE RESIDENTIAL PARENT, TO ANY STUDENT ACTIVITY THAT IS RELATED TO THE CHILD AND TO WHICH THE RESIDENTIAL PARENT OF THE CHILD LEGALLY IS PROVIDED ACCESS.  ANY SCHOOL EMPLOYEE OR OFFICIAL WHO KNOWINGLY FAILS TO COMPLY WITH THIS ORDER IS IN CONTEMPT OF COURT.


(E)  
This Court has promulgated forms to meet the requirements of the Ohio Revised Code and United States Code regarding entries and notices which must accompany any order for support.  Complainants and/or movants for child support orders shall complete and submit proposed worksheets, child support orders, notices and instructions for service as required by Section 3121.03 prior to adjournment of the hearing wherein an order for support is entered.


(Effective 1/1/87; amended, eff 8/1/87; 3/1/88; 7/1/90; 7/1/93; 2/9/98; 7/1/99; 8/1/04)

RULE 20.  Support payments through Ohio Child Support Payment Central; Application for IV-D Services

To comply with the mandates of the Ohio Revised Code all child support orders issued after the effective date of these Rules shall be made through the Ohio Child Support Payment Central, P.O. Box 182372, Columbus, Ohio 43218-2373 and this Rule shall act as a Court Order if such language is not specifically in any decree or judgment entry of this Court.


Whenever a child support order is issued or modified the obligee shall complete and file with the Court, prior to the adjournment of the hearing, an Application for IV-D Services.


Whenever a support order is issued or modified a copy of the entry shall be provided by counsel to the Clerk of Courts Office at the time of filing to be forwarded to the Franklin County Child Support Enforcement Agency.   

(Effective 1/1/87; amended, eff 3/1/88; 7/1/90; 7/1/93; 6/16/94; 7/1/99; 8/1/04) 


RULE 21.  Child support worksheets

A. Dissolution of marriage and Uncontested divorces

Child support worksheets, as prescribed by the Ohio Revised Code, shall be filed with any petition for dissolution of marriage or any request for assignment of an uncontested divorce  hearing in which there are minor or otherwise unemancipated children who are issue of the marriage.  If the child support provided for in the separation agreement filed with the petition for dissolution or the proposed judgment entry decree of divorce deviates from the child support guidelines, the proposed judgment entry or decree of dissolution shall contain or have attached, findings of fact sufficient to substantiate the deviation.  General recitals that the deviation is fair or equitable, or words of similar import, shall not be sufficient to substantiate the deviation.

B. Contested divorces

Child support worksheets, as prescribed by the Ohio Revised Code, shall be filed jointly by the parties on or before the date of pretrial of any contested divorce, if assigned for pretrial, or on or before the date of hearing, in any case in which there are minor or otherwise unemancipated children who are issue of the marriage.  If the parties are unable to agree on the proper completion of the worksheets, each shall file a proposed worksheet at the time set forth in this rule.

C. Temporary Child Support, Motions to Modify Child Support and All Other Actions in Which Child Support is an Issue

Proposed child support worksheets shall be filed by each party at or prior to the hearing before the magistrate of motions for temporary child support along with other affidavits, memoranda or documents in support of or in opposition to the motions.  For post decree motions, and in all other actions in which child support is an issue, whether in the Domestic or Juvenile Branches, the worksheets and other verification shall be filed on or before the date of the hearing before the magistrate.


(Effective 10/1/87; Amended, eff 7/1/90; 7/1/99; 8/1/04)

RULE 32   SECURITY


Pursuant to the Rule 9 of the Rules of Superintendence for Ohio Courts, the Court has implemented a local Security Policy and Procedure Plan which addresses the Ohio Court Security Standards adopted by the Supreme Court of Ohio on October 17, 1994.


All persons entering the Court shall pass through a magnetometer and have all packages large enough to conceal a weapon or dangerous ordnance pass through an x-ray machine.  No weapons or other instrument, ordnance or device which may cause bodily harm will be permitted into Court, except that law enforcement officers acting within the scope of their employment as a witness or on official business shall be allowed to carry their official side arm.  Law enforcement officers appearing for their own case will not be allowed to carry a weapon or dangerous ordnance into Court.     


The Court has appointed a Local Court Security Advisory Committee consisting of:

A Domestic Relations Court Judge, the Court Director, the Assistant Court Director for Legal Services, the Court Constable/Facility Manager, the Deputy Director for Detention Services, the County Administrator (or designee), the Director of Public Facilities Management (or designee), and the Sheriff’s Chief Deputy for Court Services.

Effective July 1, 1995; Amended Eff. 7/1/99; 8/1/04
